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1.  Rules and Regulations on the Preparation of the “Event” Prior to Entering the Premise
 1.1 Preparation of a Plan of the Event
    The “Service Recipient” shall submit the following details to the “Service Provider” for confirmation at 
least 30 days prior to the preparation day of the “Event”.   
  •  Objectives and details of the “Event”
  •  Name of the company and number of personnel hired by the “Service Recipient” for organizing  
  or conducting the event
  •  Plan of the “Event”, backdrop, stage, seating, special booth with decorative appurtenance and
  installation spots for light and sound equipment etc.
  •  List of important celebrities and/or artists, number of guests and participants, and list of VIP 
  participating in the event
  1.1.1.1  The “Service Recipient” shall conduct the seating by leaving a space at least 1.50 m. as a 
walkway, and walkway space between chairs in the “Event” area shall be at least 50 cm. and shall in no 
way block fire escape, standard fire extinguishing equipment of the “Building”, and fire extinguisher cabinets 
located in the area of the event.
    1.1.1.2  t is forbidden to design any normal or special booth in a way that it blocks any building en-
trance/exit, fire escape, fire extinguisher cabinet, ATM, public telephone, toilet, and areas in front of food and 
beverage stalls, both inside and outside of the “Building”, set out by the “Service Provider”. Details of which 
are as follows:The booth shall be located at least 3.00 m. away from the first or the last pillar of the building 
and A wall shall not be constructed to be so high and stifling that it blocks the sight.
    1.1.1.3 The “Service Recipient”, for any interior construction such as stage, refurbishment, special booth, 
etc. with the height between 3.50-5.00 m., shall sign a consent form stating the consent to any liability arising 
from any kind of damage. In case that the height of the aforementioned construction is between 5.00-7.00 
m., an engineer designing the structures and supervising the construction shall sign a copy of a certified  
engineer license stating his/her consent to any liability arising from any kind of damage. In the event that there 
is no such engineer signing the consent form, the “Service Recipient” shall issue a consent letter stating his/
her consent to any liability arising from any kind of damage and have it sent to the “Service Provider” at least 
7 working days before entering the premise.
 1.2  Any permission from the government sector required for organizing any special event shall be 
received at least 30 days prior to the day of the event, and an evidence of such permission shall be 
submitted to the “Service Provider” at least 15 days before the day of the event. Details of which are 
as follows:
    1.2.1  The use of any amplifier and loudspeaker, lucky draw, sales of alcohol beverages, etc. in 
an area of the event are controlled by laws or Alcohol Control Act, the “Service Recipient” shall seek for  
permission from an Administrative District, Province, or any concerned authority in advance. An evidence of the  
aforementioned permission signed by the authorized authority shall always be presented to the “Service 
Provider” prior to the day of the event.
    1.2.2  In case of the use of any pyrotechnic incorporated in the organization of the event, the “Service 
Recipient” shall present to the “Service Provider” an evidence of the permission signed by an authorized  
official form the Administrative District or from the Chief District Officer, Provincial Governor, or from any other 
concerned government units together with a consent form stating the consent to any liability arising from 
any kind of damage at least 30 days before the day of the event. Additionally, the “Service Recipient” shall 
manage to have enough firemen and fire extinguishers designed for specific types of fire standing by on the 
day of the “Event”.
    1.2.3  Any take-off or landing of an aircraft in the “Premise” including the use of light into the sky shall 
receive permission from the Department of Civil Aviation at least 30 days before the day of the event. A copy of 
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